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MISSION STATEMENT 

Enjoy and Achieve Together. 

We welcome you and your family to our Early Years and we hope 

that this booklet answers some of your questions but we are 

always happy to discuss individual queries and concerns. 

Please feel free to ask us anything! 

 

WHO’S WHO? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ms L. Jones – Head Teacher 

Mrs A. McIlveen – Deputy Head Teacher 

Mrs E. Shepherd – Family Support Worker 

Mrs A. McIlveen - SENDco 

Foundation Unit Staff: 

Miss L. Hodgkiss – EYFS Lead and Reception Teacher 

Mrs L. Young – Reception Teacher 

Mr P. Dickson – Nursery Teacher 

Mrs A. Sutton – Forest School Teacher 

Mrs C. Walker – Teaching Assistant 

Mrs C. Dunn – Teaching Assistant 

Mrs J. Preston – Teaching Assistant 

Mrs C. Matthews – Teaching Assistant 



What happens in the mornings?  

Parents are asked to support children in Reception and Nursery in the mornings 

by encouraging them to put their things away and helping them join in with an 

early morning task. Members of Early Years are always available to help your 

child but we do encourage them to be independent whenever opportunities arise. 

If your child is starting in the Reception class then they will be full time from 

the first day of the term. That means that they come into school from        

8:40 a.m. when the doors open, stay for dinner and then you pick them up at 

3:00 p.m. If your child is starting in the Nursery class the arrangements for 

beginning the term will be sent to you within your pack and explained at your 

child’s home visit. When the Nursery class begin full time they will come into 

school from 8:40 a.m. until they are collected at 3:00 p.m. 

Foundation Fund 

We ask you to contribute £10 a term towards the fund. This is to be paid 

at the beginning of each term, a letter will be sent out to remind parents. 

This money helps us to buy the vital items that we need to help enhance 

and enrich the topics that we do during the year. We also use the money 

to buy ingredients for a wide range of cooking and baking activities. 

Parents are asked to donate more to support other families where 

possible and we thank you for this support. 

School Uniform and Spare Clothes 

Children are expected to wear the school uniform. Your child will need a 

white or red polo shirt, a red jumper or cardigan (with or without the 

school emblem), grey school trousers, dress or skirt and black school 

shoes that are weather appropriate. During the summer months and 

warmer weather children can wear a red and white school dress or grey 

school shorts. 

We ask that parents/carers provide a drawstring pump bag that contains 

spare changes of clothes, i.e. underwear, socks and uniform/own clothes in 

case your child needs to change for any reason. We do have spare clothing 

but children prefer to wear their own clothes. 



P.E. sessions 

We start P.E. sessions in September. Our P.E. day this year is Wednesday 

and we ask that all children come dressed in their P.E. clothes on this day 

each week so that they are able to join in with the P.E. sessions. 

Our P.E. kit consists of a white t-shirt, black leggings, shorts or jogging 

bottoms and the red school jumper or cardigan with black trainers or 

pumps. Please ensure that these shoes are suitable for indoor and outdoor 

activities.  

 

PLEASE PUT YOUR CHILD’S NAME IN 

EVERY PIECE OF CLOTHING THAT 

THEY HAVE IN SCHOOL 

 

HOW TO CONTACT US:  

If you telephone the office on 0161 921 1845 you can leave a message or 

be put through to the Foundation Unit where any member of staff will 

speak to you. If we are teaching, it might be necessary to return your call. 

 

Absences 

If your child is absent please let us know on the first day of the absence by 

telephoning the school (0161 921 1845) or filling the online form on our school 

app. Please state the reason for their absence. (Failure to inform us of reasons 

for absences may result in referral to the Education Welfare Officer). 

 

 

 



PLAY 
In the Early Years we value learning in all ways including through play and 

exploration! 
 

WHY PLAY? 

We strong believe that through play children are helped to... 

 Make decisions 

 Collaborate 

 Share and take turns 

 Communicate with others 

 Create rules 

 Be actively involved 

 Persevere 

 Concentrate 

 Repeat skills until they have 

mastered them 

 Become confident 

 Make choices 

 Become independent 

 Express fears and anxieties 

in a safe situation 

 Solve problems 

 Think in complex and 

abstract ways 

 Start at their own level and 

build on existing knowledge 

 Be part of a secure 

environment where they 

cannot ‘fail’ 

 

PLAY can be adult or child led, free or directed and it happens 

across the curriculum. 

 

 

 

 

 

 

 

 

 

 



THE CURRICULUM 
The Foundation Stage curriculum is divided 

into 2 sections: Prime Areas & Specific Areas. 

The Prime Areas focus on:  

Personal, Social and Emotional development 

Children are helped to realise their own worth and that of others. They are 

guided to treat others with respect and reflect on their behaviour. They 

develop skills that help them manage their own feelings and understand others 

perspectives. If children develop good personal, social and emotional skills early 

they can benefit from all other experiences of playing and learning. 

Communication and Language 

This area underpins all of the 7 areas and aims to develop speech and 

communication skills. We endeavour to develop your child’s vocabulary by 

extending the number of words they know and use as well as developing their 

understanding and interaction with others in a variety of situations. 

Physical Development 

This area allows us to develop your child’s physical ability looking both at gross 

motor skills such as running and jumping and fine motor skills such as threading. 

These skills will be developed to teach children how to hold and control a pencil. 

The Specific Areas build upon the skills of the Prime Areas and focus on:  

Literacy 

Children are taught the skills of reading and writing in different situations. 

Mathematics 

This area supports the learning of numbers, patterns with number, calculations, 

shape and size. It focuses on the language used in these areas. 

Understanding the World 

In this section we teach about the past and present, people, culture and 

community as well as the natural world around them. 

Expressive Arts and Design 

Children will develop in this area through art, music, dance and role-play. They 

will have varied activities where their imaginations will be stimulated and they 

will be free to express themselves in many truly creative ways. 



Outdoor Play and Forest Schools 

Nursery and Reception have their own outdoor play spaces and we use 

these areas to develop a variety of skills. 

The outdoor environment is an important area of learning for our 

children and therefore we promote appropriate clothing to 

support the children’s play. It is vital that children bring an 

appropriate coat and a change of clothes. Messy play does get 

very messy!!! We also require a pair of named wellington boots. 

“The best classroom and the richest cupboard is roofed only by the sky.” 

Margret McMillan (c 1925) 

 

At Clifton Primary School, we provide outdoor learning sessions as well as 

sessions of ‘Forest Schools’ in our woodland area – Clifton Woods. Both Forest 

School and Outdoor Learning maximises the benefits of child-led learning in the 

outdoors. It offers children the opportunity to engage with the rich natural 

diversity of the woodland environment to help child confidence, sensitivity, 

resilience, ability to risk take and curiosity. Children will wear the school’s 

waterproofs to go to the woods as well as their own wellington boots. Please 

provide these when the children start. Depending on the time of year, you may 

wish to send in a hat, scarf and gloves/mittens. Again, we know that children do 

get wet and messy during these times and may require a change of clothes, 

especially socks. 

 

Our work 
Children all have their own display board where they can display ‘WOW’ work. 

This is the work that the children have produced independently and are 

particularly proud of. Parents are invited to look at their child’s WOW board 

when they drop their child off or pick them up. Some days the children might 

complete lots of work for their WOW boards and other days they might bring 

lots of work home. We encourage the children to bring in pieces of work that 

they have completed at home and this can be shared with their friends and on 

their board. 



Home readers 

Once the children have settled we will hold a reading 

meeting that parents and children can attend to join 

in with activities and see how we teach early reading 

in both Nursery and Reception.  

 

In Reception, children take a book home every night and we encourage you to 

read with your child daily. We start by sharing real storybooks that can be 

shared together with family members that should focus on talk and imagination. 

Then, when your child is ready and has begun learning their individual letter 

sounds we will send phonics reading books home that your child will be able to 

blend themselves. Books will be changed once a week. It is extremely important 

to read and share stories with your child even when they are able to blend and 

read the letters themselves. Children will receive phonic homework, we ask you 

to go through the sounds with your child and practise them regularly. 

In Nursery, children will be given a storybook that can be shared at home with 

their family and can be changed weekly. The children really enjoy taking a real 

school storybook home and this, along with your own stories at home, can be 

shared together to promote lots of talk and discussion. 

 

Emergency Contact 

You will be asked to complete a form which gives us information as to where and 

how we can contact you during school hours, should the need arise. 

It is essential that we have your address and your home, work and mobile 

telephone numbers. 

We will also ask you to give us the name and details of at least one other person 

who we can contact should you be unavailable. 

Please inform us of any changes in the details you give us as soon as they 

occur. 

 



Lunch 

At lunch time children may eat a school dinner or bring a packed lunch. We have 

a healthy eating policy in school and ask that you do not give your child 

chocolate, sweets or fizzy drinks in their lunch boxes. If your child is going to 

eat a school dinner it is important that you book their meal through the app 

each day before 9am or you can book meals for up to 3 weeks at a time. You will 

receive your child’s individual meal code during their first session in school. 

If you think you are entitled to free school meals please contact the Education 

Welfare Service as soon as possible. Payments cannot be backdated. Please ask 

at the school office if you need any details of how to do this. 

 

Snack 

Each child is entitled to a carton of milk every day. This does not need to be 

paid for until they are 5 years old. We encourage all children to drink this milk 

but if your child is allergic to it or really does not drink milk then water is 

always available. 

We are also part of the National Fruit Scheme for 4 – 6 year olds. This means 

that your child will have a free piece of fruit or vegetable each day. We ask 

that all children bring a water bottle into school so they can access water as 

they need to. We ask that you do not send any flavoured drinks to school. 

Special Needs  

It is common for children to experience learning and/or behavioural difficulties 

at some time in their school career. These difficulties may be of a temporary or 

permanent nature. We know from experience that many of these problems can 

be detected during the early years.  

Please come and talk to us if you have any concerns about your child’s 

development. We can put you in touch with relevant agencies if necessary. If  

there is a problem, it is best solved by tackling it together during these early 

crucial years. It is never ‘too soon’ to discuss concerns.  

 



Medical appointments 

If your child has a medical appointment first thing in the morning, please let the 

office know, and then your child will be marked as an authorised absence in the 

register. If the appointment is during the day please tell us at what time and 

who will be picking your child up. When you take your child out of school for an 

appointment, please sign him/her out at the office with the reason they are 

leaving school. 

 

Safeguarding 

At Clifton Primary School we take the safety of children very seriously. To 

support this we no longer allow any adults into school beyond the classroom. If 

you wish to speak to someone at the office then you will need to walk round to 

the Wroe Street entrance. We do not make any exceptions in such an important 

matter. Our Safeguarding officers are Ms Jones, Mrs Shepherd and Mr 

Rawlinson. 

Policies and Procedures 

Any information about procedures and policies are available on request/website 

– www.cliftonprimary.com 

 

Our School App and Twitter 

Please download our free school app that allows you to keep up with school 

information, events and reminders, log absences and complete forms. 

Instructions on how to download this can be found at our school website. 

Our twitter handle is @clifton_sch why not follow us and see what we have to 

offer? We often ‘tweet’ photographs and information about what we have been 

doing day to day so on those days when your child comes home and says they 

haven’t done anything, check twitter and start a conversation. 

 

http://www.cliftonprimary.com/


And finally, how you can help your child … 

 

 Keep staff informed about any issues which might affect a child, such as 

illness or injury, moving house, separation, bereavement and anything else 

you feel may affect them. 

 Praise your child’s achievements and talk to them about what they have 

done at school. 

 Encourage your child to be independent with self-help skills such as 

dressing, toileting and tidying. 

 Label clothes clearly with your child’s name. 

 Bring your child to school every day and arrive on time. Young children 

thrive on a settled and familiar routine, and this helps them to be happy 

and confident at school. 

 Talk, talk, talk! Give your child plenty of time to talk and listen. 

 Share stories and books every day. Try to build this into your family 

routines. Talk about what is in the pictures. It is never too early to start. 

Children only a few months old can love books. 

 

Thank you for choosing Clifton, we can’t wait to get to know you! 


